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CEO Memo to Employees

Send to all employees before WorkBuzz goes live

Subject: Becoming a great place to work – WorkBuzz Culture Feedback

I’m pleased to announce that next month, you’ll be invited to complete our first employee survey, Your Say.

Hi all,  

On XXX DATE, we’ll be launching a new tool called WorkBuzz, to get feedback from our people about how we can improve our company culture. Each quarter, WorkBuzz will give you the opportunity to voice your opinion, tell us what’s working well and make suggestions about where we should focus on improving.

How does it work?

Each quarter, you’ll receive an email from WorkBuzz inviting you to take part in a short survey, which will take approximately 8 minutes of your time.

Are my answers confidential?

No one in our organisation will ever see any of your individual answers. Your responses will be merged with your colleagues to ensure that they remain fully confidential – see WorkBuzz’s Confidentiality Promise.

Why should I take part? 

It’s your opportunity to provide confidential feedback and suggestions to help shape our priorities and help us to become a better place to work.

How is this different from previous employee surveys that we’ve done? 

Rather than an annual survey, we’ll be gathering more timely feedback each quarter through bite-sized quarterly surveys, addressing important initiatives like XXXX. We’ll have all the results within minutes of the survey closing, so we can quickly share the key themes with you and track improvements.

We want to make XXXX a great place to work and we’re counting on your participation to achieve this goal.  
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